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. < duty bound to enforce correct rules of procedur.e.
¥:§r:;§:;d;tjshe shtoyuld call members out of order when they are in
error Mer’nbers may also insist upon correct procedure of business by

i eed arises. The point of o
rising to a point of order when the n p Far

should be made at the time the breach of order occurs.

Exceptions to this are situations where the motion was in violation of
the constitution or standing rules, so that, if adopted, it would be null
and void. In these situations, it is never too late to rise to a point of

order.

If a member rises to a point of order and does not agree with the
decision rendered (chair’s ruling), the member may appeal the chair’s

decision.

Pertinent Facts. A point of order has these characteristics:

It may interrupt a speaker.
Recognition is not necessary.

It does not require a second.

It is undebatable and unamendable.
It cannot be reconsidered.

Practice. After a main motion has been presented, a member may
offer an amendment that is unrelated, or not germane, to the main

motion. Upon noticing this fact, another member would then rise and
without obtaining recognition, state:

Member: “Mr. / Madam President” or “Mr. / Madam

Chair, I rise to a point of order.” (Member
takes a seat.)

President: “State your point.”

Member:  (Rising) “The amendment offered is not related to
(germane to) the main motion, and therefore is out of
_ order.”
President: “The point is sustained. The amendment is out of
order.” or “The point is not sustained. The
amendment is in order.”

A.m(?mber wishing to appeal the decision of the chair must do 0 at
this time.
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If in doubt, the president may, rather than making a decision (ruling),

ask the chapter to decide, in which case there can be no appeal. This
is done as follows:

President: “The chair is in doubt as to the correct decision to
make and submits the question to the assembly. The
question is, ‘Is the amendment related to the main
motion?’ Those of the opinion that the amendment is
related say ‘aye.” Those of the opinion that the
amendment is not related say ‘no.’ The ayes (noes)
have it, and the amendment is (1s not) in order.”

CHAPTER 11

Incidental Motion

Appeal from the Decision of the Chair

Purpose. The purpose of an appeal from the decision of the chair is to

obtain a decision from the chapter to a question on which the
presiding officer has made a decision.

A decision is usually made in connection with items of business
concerning the welfare of the entire chapter, such as the president

deciding the chapter will sponsor a banquet, or the chair deciding on a
point of order.

An announcement of a vote and an answer to a parliamentary inquiry
are not decisions of the chair, and therefore cannot be appealed from.

An appeal must be made at the time the ruling (decision) is made and
before any debate or business has intervened: otherwise, it is too late.

Pertinent Facts. An appeal from the decision of the chair has these
characteristics:

It may interrupt a speaker
Recognition is not necessary. _
It is debatable except in cases where it relates to indecorum

(improper conduct), priority of business, or deviation from the
rules of speaking. *

It requires a second.
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It is not amendable.
A majority vote or tie vote is required to sustain the chair.

It may be reconsidered.

*Note: Rules of speaking deal with: the presenter of a motion offering
remarks or debate before presenting the motion, the time allotment
(10 minutes), the number of debates per member (2) per debatable
motion, and the right of first refusal of debate for the presenter of the

motion.

Practice. The president may, during the course of a business session,
make a decision affecting the chapter, such as deciding that the
chapter will purchase a portable computer. Immediately after the
decision is made, a member may rise and, without obtaining
recognition, state:

Member:

Member:
President:

President:

“Mr. / Madam President” or “Mr. / Madam Chair, I
appeal from the decision of the chair.”

“Mr. / Madam President, I second the appeal.”

“An appeal has been taken from the decision of the
chair. This motion is debatable, unamendable, and
requires a majority or tie vote to sustain the chair. It is
now open for discussion.”

(At this point the president may state his/her reason(s)
for the decision, and may also ask the member
appealing to state his/her reason(s) for making the
appeal.)

(Discussion, if any)

“Are you ready for the question? Those supporting
the decision of the chair that ... say ‘aye.’ Those
opposed, say ‘no.” The ayes (noes) have it, and the
decision of the chair is (is not) sustained. We will
(will not) purchase a portable computer for our
chapter.”

CHAPTER 12

Incidental Motion

Suspend the Standing Rules
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Purpose. The purpose of suspending the standing rules is to permit

the chapter to do something that cannot be done without violating its
standing rules.

Standing rules are those rules that are adopted in a meeting without
the need of giving previous notice. A majority vote is required. These
rules might pertain to the time for starting chapter meetings, the place
where meetings will be held, the penalty for being late to a meeting,

the changes to the chapter program of activities, or the spending of
chapter funds.

The motion to suspend a standing rule may be offered prior to the
item of business to which it pertains or it may be offered while the
question is pending. For example, if it is desired to introduce an item
of business that would be in violation of a standing rule, the rule
might first be suspended, then the item of business introduced.
However, it is also proper to first introduce the item of business and
when it is opened for discussion, one may then move to suspend the
rule involved and after this motion is passed, proceed with the
disposal of the main motion.

The suspension of a rule is in effect only for the reason for which it
was suspended. Following the action taken under the suspension, the
original rule is again in effect.

Unanimous (general) consent is frequently used in situations where
standing rules need to be suspended. This may be done by the
president stating, “Shall we suspend, by unanimous (general) consent,

the standing rule of this chapter that ...?”

It is not in order to suspend rules relating to a constitution or to
bylaws. Neither is it in order to suspend rules dealing with
fundamental principles of parliamentary law.

Pertinent Facts. The suspension of standing rules has these
characteristics:

It may not interrupt a speaker.

A second is required.

It is undebatable and unamendable.

A majority or two-thirds* vote is required.
It cannot be reconsidered.
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*Note: Advance notice and a two-thirds vote is necessary to suspend
written rules of parliamentary procedure that were formally proposeq
and adopted by an asseml?ly or group. Sugh rules relate to the orderly
transaction of business in regular meetings or the duties of the

officers with those duties.

Practice. Assume that a certain stapdiqg rgle i.s in efft?ct and an
individual wishes to propose something 1n v1q1aF10n of this ru!e, For
example, assume that a standing rule prohibits the spending of
chapter funds for advertising in local newspapers. Also be assumed
that a member wishes to propose that an advertisement be purchased
to publicize the local chapter project show. After obtaining the floor,

a member may state:

Member: “Mr. / Madam President” or “Mr. / Madam Chair,
our chapter has a standing rule prohibiting the
spending of chapter funds for advertising in local
newspapers. Because it may be desirable to do this, I
move that we suspend this standing rule.”

Member: “Mr. / Madam President, I second the motion.”

President: “It has been moved and seconded that we suspend the
standing rule prohibiting the spending of chapter
funds for advertising in local newspapers. This
motion is undebatable, unamendable, and requires a
majority vote. Those supporting the motion please
rise.” Then, “Those opposed please rise. The vote is
35 for and 11 against; therefore, the motion carries
and the standing rule is suspended.”

(At this point, the desired proposal may be presented
and disposed of in the ordinary manner. For this
purpose, a main motion would be appropriate.)

CHAPTER 13

Incidental Motion

Division of the Assembly

Purpose. The purpose of a division of the assembly is to determine

the accuracy of a vote, especially when taken by voice or show of
hands.
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If a member feels that a voice vote, or one taken by a show of hands
is not accurate, .tl}aF member may request verification of the vote b;r
calling for a division of the assembly. This must be done before

another motion has been stated and may be requested even if another
member has the floor.

Pertinent Facts. A division of the assembly has these characteristics:

It may interrupt a speaker.
Recognition is not necessary.

A second is not required.

It is undebatable and unamendable.
A vote is not necessary.

It cannot be reconsidered.

Practice. At any time a vote has been taken by voice or by show of
hands, a member, without obtaining recognition, may rise and state:

Member: “I call for a division.” or “Division.”

President: “A division has been called for. Those supporting the
motion that ... please rise.” Then, “Those opposed,
please rise. The affirmative vote is 19 and the
negative vote is 15. The motion is carried (lost), and
... (The presiding officer states effect of the vote).”

CHAPTER 14

Incidental Motion

Nominations and Elections

Purpose. The purpose of nominations and elections is to present to the
chapter the name of a candidate for a certain office or position.

Nominations may be made by six common methods: by the .chair,
from the floor by a member, by a committee, by ballot, by mail, and
by petition. Even when a nominating committee is used, members
may make nominations when the floor is open for further
nominations.
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There is no motion to open pominatlpns. A member can moys o
an election for a position with a main motion, and then th
officer opens the floor for nominations. Or3 th.e Presiding officey -
inform the chapter of the need to elgct an individual to fj]] a certaip
position, and then say “the _ﬂoqr 1s open for nominationg * If 5
member moves to open nominations, he/she would haye mad

invalid motion.

have
© Presiding

€ an

To offer a nomination, after the floor is open for such, a member
obtains the floor and states, “I nominate ... for ....” The president
then asks for further nominations. If there are none, nominationg are
closed.

Closing Nominations. The motion to close nominations requires a
second, is undebatable, and can be amended as to time only.
Nominations may be closed by a two-thirds vote or by unanimous
(general) consent. The vote on the motion to close nominations
cannot be reconsidered.

Practice: After the main motion to elect has passed, the president may
open the floor for nominations.

President: “The floor is now open for nominations.”

Member:  “Inominate ... for ... (office).”

Member:  “Inominate ... for ... (office).”

President: “If there are no further nominations, then ...”

Member:  “I move that nominations cease.” or “I move to close
nominations.”

Pertinent Facts. Making nominations has these characteristics:

It may not interrupt a speaker.

A second is not required to nominate.

All nominees can be discussed.

Candidates are voted on in the order they were nominated.
A mayjority vote is required to elect.

Pertinent Facts. Closing nominations has these characteristics:
It may not interrupt a speaker.

A second is required.
It is undebatable.
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It is amendable as to time only.*
A two-thirds vote is required.
It cannot be reconsidered.

*Note: A motion to close nominations may be amended as to time
when an individual offers the amendment that ‘nominations close in
30 minutes.” No other amendments to this incidental motion would be

in order.

Pertinent Facts. Reopening nominations has these characteristics:

It may not interrupt a speaker.

A second is required.

It is undebatable.

It is amendable to time only.

A majority vote is required.

Only the negative vote can be reconsidered.

*Note: The term time only refers to being able to amend the motions
to close nominations and to reopen nominations by changing the
motions to stipulate a specific time to close nominations or to reopen
nominations. An example would be “I move to amend the motion to
close nominations by inserting the phrase ‘next Friday at 5:00 pm’”
or “inserting the phrase ‘after one more candidate is nominated.’” The
same strategy applies to the motion to reopen nominations, “I move
to amend the motion to reopen nominations by inserting the phrase
‘reopen nominations at the conclusion of today’s business, or next

Friday at 5:00 pm.””

Practice. After the president has asked for further nominations and
none is presented, a member may obtain the floor and state:

President: *“What is the next item of business?”

Member: “Mr. / Madam President” or “Mr. / Madam Chair”
(Recognition)

Member: “I move that nominations cease.” or “I move to close
nominations.”

Member: “Mr. / Madam President, I second the motion.”

President: “It has been moved and seconded that nominations
cease. This motion is undebatable, amendable to time
only, and requires a two-thirds vote. Are there any
amendments? We will now proceed to vote. Those
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supporting the motion please stand.” Then, “Tp,

opposed to the motion please stand. There bein se
two-thirds majority, the motion ig carrieg a
nominations are closed. Would anyone like to g and
on any of the candidates?” peak

During this time, members may Spe:ak for the nominee
conclusion of the candidate discussion, they would vo
candidates in the order they were nominated.

S. At the
e on the

If, during the discussion of candidates, a member wanted to NOminate
someone else, he/she would do the following after gaining the floor,

Member: “I move to reopen nominations.”

Member: “Mr. / Madam President I second the motion_*

President: “It has been moved and seconded to reopen
nominations. This motion is undebatable, amendable
to time only, and requires a majority vote. Are there
any amendments? We will proceed to vote, those
supporting the motion say ‘aye.” Those opposed,
please say ‘no.’ The ayes have it, the motion is
carried, and we will reopen nominations. The floor is
now open for nominations.”

After nominations are complete the motion to close nominations
should be offered. After closing nominations, the chapter would be
allowed to again discuss the candidates. At the conclusion of the
discussion the members would vote on the candidate in the order they
were nominated. Unless provided for by a local assembly’s rules or
constitution, a candidate must receive a majority vote to win an
election.

Election by Acclamation. Sometimes, an error is made by offering th‘:
motion “to close nominations and elect by acclamation.” This 1S-nfo
correct because it combines two motions requiring different votetsh lllrl ;
one motion. The motion to close nominations requires tW‘: form
vote, and the motion to elect requires a majority vote: Tg epclosed,
these two procedures correctly, nominations should first it
either by a two-thirds vote or by unanimous (general) ¢
then the nominee can be voted upon.

. i0 g process
Election by acclamation is used when, during the nominatiie d
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the exact number of candidates that you are electing is nominated. An
example would be: The motion passes to elect a student council
representative. After one candidate is nominated, the motion to close
nominations passes. The presiding officer could then state, “Since we
have voted to elect one student council representative and only one
candidate is nominated, shall we by unanimous general consent elect
... as our student council representative? There being no objections,
... is elected as our student council representative.” It would be out of
order for a member to close nominations and elect a candidate or
candidates by acclamation. This is incorrect because you cannot have
two main motions on the floor at the same time.

CHAPTER 15

Incidental Motion

Parliamentary Inquiry

Purpose. The purpose of a parliamentary inquiry is to permit a
member to gain parliamentary information.

The parliamentary information desired may pertain to the procedure
for introducing business, rules governing a motion, action to take
concerning a pending question, which motion to use, or the effect of a
motion.

Pertinent Facts. A parliamentary inquiry has these characteristics:

It may interrupt a speaker.
Recognition is not necessary.

It is undebatable and unamendable.
A vote is not required.

It cannot be reconsidered.

Practice. During a business session, a member desiring parliamentary
information may, while the floor is vacant or while someone else is
speaking, rise and, without gaining recognition, state:

Member: “Mr. / Madam President” or “Mr. / Madam Chair, I
rise to a point of parliamentary inquiry.”
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(If such is made while someone els?e is speaking, thay
person should stop tallgng fmd wait for the Presidens
to give attention to the inquiry.)

ident: “State your inqulry. : o
Pres (Immediate attention may be given the inquiry or, i
there is no urgency, attention may be give

N at a more
appropriate time.)

CHAPTER 16

Incidental Motion

Withdraw or Modify a Motion

Purpose. The purpose of withdrawing or modifying a motion js to
permit the modification or withdrawal of a motion from consideration
by the chapter.

The proposer of a motion may withdraw or modify his/her motion
without consent of anyone before the chair has stated it. However, if
the proposer modifies the motion in any way after it receives a
second, the seconder may withdraw the second.

After the chair has stated a motion, it then belongs to the chapter and
cannot be withdrawn without its consent. This may be granted by

unanimous (general) consent. However, if there is an objection, a vote
must be taken.

Pertinent Facts. (Assuming the presiding officer has stated a motion.)
Withdrawing a motion has these characteristics:

It may interrupt a speaker.

It is undebatable and unamendable.

A majority vote is required.

Only the negative vote can be reconsidered.

A motion cannot be withdrawn after voting has commenced.

Practice. At some time after a motion has been stated by the president
and before voting has commenced, the proposer of the motion, during
a time when no one is Speaking, may obtain the floor and state:

Withdraw
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Member: “Permission is requested to withdraw my motion.”
President: “Shall we, by unanimous (general)
permission to withdraw the motion?”
objection, the chair announces:
withdrawn.” If there is an objection, the presiding

officer may put the question to a vote, or a member
may offer a motion that it be withdrawn.

consent, grant
If there is no
“The motion is

Modify

Member  “Permission is requested to modify ... (by adding a
word or words, subtracting word or words, or both).”
“Shall we, by unanimous (general) consent, grant
permission to modify the motion in the following
way: ...7” If there is no objection, the chair announces,
“The motion is modified, and now reads ...” If there

is an objection, the presiding officer may put the
question to a vote.

President

CHAPTER 17

Privileged Motion
Adjourn

Purpose. The purpose of adjournment is to terminate (close) the
meeting.

The motion to adjourn is a privileged motion V\{hf:n unqualified, but if
it is qualified (e.g., as to time), it loses its pnv1lege and becqmefs a
main motion. It is also a main motion when made in an organization
that has no provision for another meeting.

For example, a motion to adjourn is unquali.ﬁed Viher.l the makﬁsoi
the motion merely states, “I move that we adJ?um; this proposa or
privileged motion. However, it becomes qua}llﬁed'when the pr OPtzz.»
adds something such as, “I move that we adjourn in fifteen minutes;
this proposal is a main motion.

Pertinent Facts. (when unqualified) Adjournment has these
characteristics:

It may not interrupt a speaker.
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A second is required.

It is undebatable and unamendable.

A majority vote is required.

It cannot be reconsidered.

It cannot be made while counting votes or verifying a vote unlesg

the vote is by ballot.
Practice. A member, after gaining possession of the floor, may state:

President: “What is the next item of business?”

Member: “Mr. / Madam President” or “Mr. / Madam Chair”
(Recognition)

Member: “I move that we adjourn.”

Member: “Mr. / Madam President, I second the motion.”

President: “It has been moved and seconded that we adjourn.
This motion 1s undebatable, unamendable, and
requires a majority vote. Those supporting the motion
say ‘aye.” Those opposed, say ‘no.” The ayes (noes)
have it, and the motion is carried (lost).” (Assuming
the motion carried) “The meeting is adjourned.”

During an FFA meeting, the closing ceremony should be performed
because adjourning affects only the business session. Any unfinished
business resulting from adjournment becomes unfinished business at
the next meeting and should be taken up where it was interrupted.

CHAPTER 18

Motions that Bring a Question Again Before the Assembly

Take from the Table

Purpose. The purpose of taking an item from the table is to again
bring a question before the chapter for further consideration.

A motion cannot be taken from the table until some business has been
transacted after it was tabled. When taken from the table, the motion
1s In exactly the same condition as when tabled.

Pertinent Facts. Taking an item from the table has these
characteristics:
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It may not interrupt a speaker.

A second is required.

It is undebatable and unamendable.
A majority vote is required.

It cannot be reconsidered.

Practice. Assume that a certain motion has been tabled and that some

business has been transacted after it was tabled. A me
obtain the floor and state:

President:
Member:

Member:

Member:
President:

mber may

“What is the next item of business?”

“Mr. / Madam President” or “Mr. / Madam Chair”
(Recognition)

“I move that the motion ... be taken from the
table.” or “I move that we take from the table

the motion that ....”

“Mr. / Madam President, I second the motion.”

“It has been moved and seconded that we take from
the table the motion that ... This motion is
undebatable, unamendable, and requires a majority
vote. It cannot be reconsidered. Those supporting the
motion say ‘aye.’” Those opposed, say ‘no.” The ayes
(noes) have it, and the motion is carried (lost).”
(Assuming the motion to take from the table carried)
“The motion now before the chapter is ...” (The

proposal now pending is the motion that was tabled
previously.)

CHAPTER 19

Motions that Bring a Question Again Before the Assembly

Discharge a Committee

Purpose. The purpose of discharging a committee is to permit. an
assembly to again consider a question that was previously placed in a

committee,

The motion to discharge a committee is in order only when the
committee has not yet made its final report to the assembly. As long
as the question remains in a committee, it is not permissible for the
assembly to consider any proposal that is essentially the same
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question. Usually, it is desirable to discharge a committee under only
three circumstances:

1. When the committee has failed to report with appropriate
promptness.

2. When an urgent reason encourages the assembly to proceeq
on the question without further assistance from the

committee.
3. When the assembly has decided to drop the matter.

However, if a committee has not yet taken up the question, and it is
the same day as referral or the next calendar day, then it is appropriate
to reconsider the vote on the motion to refer.

Once a committee has been discharged and the assembly wishes to
again take up the motion that had been put to the committee, the
motion must be presented again since discharging the committee also
discharges the item of business that was given to the committee.

Further, in the case of special committees following the passage of a
motion to discharge, the committee ceases to exist; standing
committees continue to function.

The motion to discharge a committee takes precedence over nothing,
and can only be moved when no other question is pending.

Pertinent Facts. Discharging a committee has these characteristics:

It may not interrupt a speaker.

A second is required.

It 1s debatable.

It is amendable in special cases, such as time or outcome.

A two-thirds vote is required, unless previous notice of the
discharge was given; then a majority vote is required.

Only the negative vote can be reconsidered.

Practice. At the last meeting, a motion was referred to a committee

and the committee has not taken up the matter. A member gains the
floor and states:

President: “What is the next item of business?” .
Member:  “Mr. / Madam President” or “Mr. / Madam Chair”
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(Recognition)

Member: “Mr. / Madam President, at the last meeting the
motion ... was referred to a committee. Because the
committee has not taken up the ... matter, I move to
discharge the committee.”

Member:  “Mr./ Madam President, I second the motion.”

president: “It has been moved and seconded to discharge the
committee .... This motion is debatable, amendable,
and requires a two-thirds vote. It is now open for
discussion.”

(Discussion, if any)

President: “Are you ready for the question? Those supporting
the motion to discharge the committee please stand.”
Then “Those opposed, please stand. The vote is 46
for and 12 against. There being a two-thirds vote in
favor, the motion carries and the committee is
discharged.”

In discharging the committee, the chapter also does away with the
motion referred to the committee. If the chapter wants to discuss that
motion, it must be re-offered or remade.

Chapter 20
Motions that Bring a Question Again Before the Assembly
Reconsider

Purpose. The purpose of reconsideration is to permit the reevaluation

of a vote previously taken on a motion and to again consider the
question.

t1}"lhe rnotic_n} to reconsider must be made by a member who voted on
© prevailing side, unless the vote was by ballot. It is also necessary

t .
0 offer the motion on the day the vote was taken or on the next
calendar day,

Pertin : : isti
ent Facts. Reconsideration has these characteristics:

It may hot interrupt a speaker.
Second is required.
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It is debatable if the question to be reconsidered is
debatable.

It is unamendable.

A majority vote is required.

It cannot be reconsidered.

Practice. Assume that a main motion has been voted on earlier in the
current meeting or at a meeting held the previous day. A member may
obtain the floor and state:

President: “What is the next item of business?”

Member: “Mr. / Madam President” or “Mr. / Madam Chair”
(Recognition)

Member:  “I move to reconsider the vote on the motion that ...,
I voted on the prevailing side.”

Member: “Mr. / Madam President, I second the motion.”

President: “It has been moved and seconded that we reconsider
the vote on the question that ... This motion is
debatable (if the motion to be reconsidered is
debatable), unamendable, and requires a majority
vote. It is now open for discussion.”

(Discussion, if any)

President: “Are you ready for the question? Those supporting the
motion to reconsider the vote on the question that ...
say ‘aye.” Those opposed, say ‘no.” The ayes (noes)
have it, and the motion will (will not) be
reconsidered.” (Assuming the motion to reconsider
carried) “The motion now before the chapter is ....”
(The motion is disposed of in the usual manner
according to established rules of procedure.)

CHAPTER 21
Motions that Bring a Question Again Before the Assembly
Rescind

Plllll'POS& The purpose of rescinding is to cancel action taken by the
chapter.

Aﬂ)’_ action, €Xcept an action that cannot be reversed, may be
rescinded. Motions to purchase an item in the future or to hold an
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FFA banquet next‘ month are examples of actions that

The motion to rescind is a main motion and c:n tl)nay .
mber wheq no other motion is pending. It is debatalealmade
uestion to debate if the main question is a deb:t:l;g

rescinded.
by any memb
opens the main q

motion.

Pertinent Facts. Rescinding an action has these characteristics:

[t may not interrupt a speaker.

A second is required.
It is debatable and amendable.
A majority vote is required if previous notice™ of the proposed

action was given; otherwise, a two-thirds vote is required.
It cannot be applied to action that cannot be reversed.
Only a negative vote can be reconsidered.

Practice. After an item of business is passed, a member may obtain

the floor and state:

“What is the next item of business?”

President:
Member: “Mr./ Madam President” or “Mr. / Madam Chair”
(Recognition)
Member: “I move that we rescind the motion that ....”
Member: “Mr./ Madam President, I second the motion.”
President: It has been moved and seconded that we rescind the
debatable, amendable,

motion that .... This motion 18
and requires a two-thirds vote.” (Assuming no

previous notice was given. If previous notice was
given, a majority vote would be in order.) “It is now

open for discussion.”
(Discussion, if any)

President: “Are you ready for the question? Those supporting
the motion that we rescind the motion that ... please
rise.” Then, “Those opposed, please rise. There are

two-thirds vote, the

25 for and 7 against. This being a
motion is rescinded. We will not ...” (The president

states the effect of the vote.)

n notice by a member of a

% 5 . . . .
Note: Previous notice is a verbal or writte
ancel business that was

S‘::i‘?t)’ that he/she intends to try to ¢
previously passed by that society. This can be

done at the conclusion
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of the previous meeting or before the agenda or the next meeting hag
been set.

The motion to rescind may be amended if the motion containg
multiple parts—one that a person or group wishes to cancel, and one
or more other parts that the person or group wishes to keep.

Here is an example: The motion passed that the chapter buy a
computer and printer. After passage of this motion and before the
chapter has acted on the passed motion, the chapter is given a printer,
thus removing the need to purchase one. A member makes a motion
to rescind the motion to purchase a computer and printer. After the
motion to rescind is presented, a member could rise and state that
since there is still a need to purchase a computer, he/she moves to
amend the motion to rescind by rescinding only the part of the motion
dealing with the printer.

Two examples of motions that may not be rescinded are:

1. a motion that the chapter have a banquet, the facility has been
rented, invitations have been sent, and the cancellation
deadline has passed; and

2. a motion that the chapter buy a new set of scales when the
chapter has already ordered the scales and paid a deposit.
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Classification and Summary of Motions

(Listed in order of rank, excluding incidental motions which can be offered at any time;
incidental motions have NO rank amongst themselves.)

CATIO SECOND DEBATABLE AMENDABLE _ INT ST
PAGE ok MOTION REQUIRED Pl M
PRIVILEGED MOTIONS
T Fix Time to Yoo i Yoo No Majority Yes
_Adjourn .
a5 Recess ‘Leos :g Y:s No Majority NO
Raise 8 o Yes Chair Rules
. Question of o
Privilege =
Call for No No Yes !
@ Orders of the - e
Da
SUBSIDIARY MOTIONS
49 Limit/Extend Yes No Yes No Two-thirds Yes
Limits of
Debate
50 Postpone Yes Yes Yes N Maijori Y
Definitely = oy o
52 Postpone Yes Yes No No Majority Yes”
Indefinitel |
INCIDENTAL MOTIONS
53 Object to No No No Yes Two-thirds Yes'
Consideration
of a Question
54 Division of a Yes No Yes No Maijority No
Question
1 Two-thirds negative vote required not to return to the orders of the day
2 No if it relates to indecorum, priority of business, or deviation from the rules of speaking
3 Time only
4 Only the negative vote
5 To elect
6 Before affirmative vote has been taken on the pending question or questions
7 Before any action is taken by the committee
8 If applied to a debatable question
9 Only first rank amendment
10 If the motion to be reconsidered is debatable
" Majority when previous notice given; otherwise, two-thirds
12 Only the affirmative vote can be reconsidered
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CHAPTER 22

Privileged Motion
Fix the Time to Which to Adjourn

Purpose. The purpose for fixing a time to which to adjourn is to set
the time, and sometimes the place, for another meeting to continye
the business of the session, with no effect on when the presen
meeting will adjourn.

The motion to fix the time to which to adjourn can only be presented
when no meeting has been scheduled for later within the same
session. The motion is privileged only if it is presented when other
business is pending. If it is made when no business is pending, it is
debatable and subject to all rules that apply to main motions.

When brought before the assembly, the effect of this motion is to
establish an adjourned meeting. That is a continuation of the current
meeting at which the motion to fix the time to which to adjourn is
adopted. This motion, when passed, together with that meeting, will
make up one session. Passing this motion does not adjourn the
present meeting or set a time for its adjournment.

Pertinent Facts. Fixing the time to which to adjourn has these
characteristics:

It may not interrupt a speaker.

It takes precedence over all motions, when privileged.
It requires a second.

It is not debatable, when privileged.

It is amendable as to hour, date, and place.
It requires a majority vote.

It can be reconsidered.

Practice. The chapter is debating a main motion; a member obtains
the floor and states:

President: “What is the next item of business?”

Member:  “Mr. / Madam President” or “Mr. / Madam Chair”
(Recognition)
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Member:  “Mr. / Madam President, I move to fix the time to
which to adjourn so that when we adjourn, we

adjourn to next Tuesday at 7:00 p.m. in our normal
meeting room.”

Member:  “Mr. / Madam President, I second the motion.”

President: “It has been moved and seconded to fix the time to
which to adjourn so that when we adjourn, we
adjourn to next Tuesday at 7:00 p.m. in the normal
meeting room. This motion is undebatable;
amendable to hour, date, and place; and requires a
majority vote. Are there any amendments?

President: “Those supporting the motion say ‘aye.” Those
opposed, say ‘no.’ The ayes have it, the motion
passes, and when we adjourn this meeting, we will
adjourn until next Tuesday at 7:00 p.m. in the normal

meeting room. The main motion is open for
discussion.”

CHAPTER 23

Privileged Motion
Recess

Purpose. The purpose of a recess is to allow a short intermission in a
group’s meeting, commonly for only a few minutes.

A recess does not close the meeting, and upon resuming the session,
business will immediately be taken up at the same place where it was
at the time of the recess. This motion can be either a priv@le.ged
motion or an incidental main motion. If business is pending, it is a
privileged motion. When there is no business pending, it is treated as

an incidental main motion. When privileged, it takes precedence over
all motions.

If the chair just needs a very short break in the proceedings (i.<-a. one
(1) or two (2) minutes), the chair would merely state, “The chair will
stand at ease to ...” When the chair is ready to resume, the chair
would state, “The meeting is back in session.” The chair would then
pick up where the meeting was at the time of the pause.

Pertinent Facts. A recess has these characteristics:



46

It may not interrupt a speaker.
It requires a second.

It is not debatable.
It is amendable as to the length of the recess.

It requires a maj ori.ty vote.
It cannot be reconsidered.

Practice. During the discussion of a motion, a member obtains the
floor and states:

President: “What is the next item of business?”

Member: “Mr. / Madam President” or “Mr. / Madam Chair”
(Recognition)

Member: “Mr. / Madam President, I move to take a ten minute
recess.”

Member: “Mr. / Madam President, I second the motion.”

President: “It has been moved and seconded to take a ten minute
recess; this motion is undebatable, amendable as to
the length of recess, and requires a majority vote. Are
there any amendments?”

President: “Those supporting the motion to take a ten minute
recess say ‘aye.” Those opposed, say ‘no.” The ayes
have it, and we will take a ten minute recess. We will
reconvene at (time).”

CHAPTER 24

Privileged Motion

Raise a Question of Privilege

Purpose. The purpose of raising a question of privilege is to permit 8

request or main motion that relates to the rights and privileges of the
assembly or any of its members.

By raising a : ; :
question of privilege, a me i i the chair t0
rule on two points, Figs ge, mber is asking for

) t, is the re : 1d follow
the grant . oh 18 quest or motion that wou _
th Ing of admission, in fact a question of privilege? Second, 15

€ question sufficie p g

. ntly ur o : f the
assembly’s pending busin)éss? RAL o pefinit, infenURoR, £
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o types of questions of privilege: questions relating to the
assembly as a whole and questions of personal privilege. An example
of a question relating to the privileges of the assembly as a whole is
one that involves the comfort of its members, such as temperature or
noise level in the meeting room. Questions of personal privilege are
less common, an example is a member’s request to correct a mistake

. the of anization’s minutes regarding that individual’s previous
in t g p

meeting participation.

There are tW

A member could request to raise a question of privilege by using a
for example, “I believe this question should be

formal motion;
losed meeting. I move that our guests be excused and

considered ina ¢
that the meeting g0 into executive session.”

Pertinent [Facts. Rising to a question of privilege has these

characteristics:

It may interrupt a speaker.
Recognition is not necessary.

It does not require a second.

It is undebatable and unamendable.
It does not require a vote, only the

can be appealed.
It cannot be reconsidered.

ruling of the president, which

Practice. During a meeting, in the period of debate on a motion, a
member, without recognition, states:

President: “What is the next item of business?”
Member: “Mr. / Madam President” or “Mr. / Madam Chair”
(Recognition)
Member: “Mr. / Madam President, I rise to a question of
_ privilege.”
EzSI%CHt: :‘State your question.”
mber:  “Could you ask the members to please speak louder
ﬁg?fg discussion? It is difficult to hear when they do
President: M
nt: enMoilgltlx?fl(')sr, allallease speak loudly enough and clearly
members to hear.”

CHAPTER 25
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Privileged Motion

Call for Orders of the Day

Purpose. The purpose of calling for orders of the day is to dema

that the chapter conform to its order of business or program, nd
A call for orders of the day can be made only when the order of
business is being varied from and when no other privileged motion g
pending. It is out of order to call for orders of the day whep there ig
no variation from the order of business. No subsidiary motion may be
applied to a call for orders of the day.

Pertinent Facts. A call for orders of the day has these characteristics:

It may interrupt a speaker.
Recognition is not necessary.
A second is not required.

It is undebatable and unamendable.

A two-thirds negative vote is required to not return to the orders
of the day.

It cannot be reconsidered.

Practice. (Assume the chapter has previously adopted an orders of the
day or a “program.”) If, during the meeting, a variation from this
sequence occurred, a member may rise and without recognition state:

President: “What is the next item of business?”
Member: “Mr. / Madam President” or “Mr. / Madam Chair”

(Recognition)

Member: “Mr. / Madam President, I call for the orders of the
day.”

President:

“Will the chapter proceed to the orders of the day’
Those supporting this action please rise.” Then,
“Those opposed, please rise. The vote is affirmatl’®
25 and negative 6. Because there is not a two_thlrg:
vote supporting the negative (not to return {0 t

orders of the day), we will proceed to the orders of
the day.”
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CHAPTER 26

Subsidiary Motion

Limit or Extend Limits of Debate

Purpose. The purpose of limiting or extending limits of debate is to
permit the chapter to exercise special control over debate on a
pending question, or on a series of pending questions.

In regular meetings the right to speak is a basic tenet of parliamentary

law. Basic rules are set, however, to control dilatory debates and the
number of times that person may speak.

This motion can be applied to any immediately pending debatable
motion, or to an entire series of pending debatable motions (e.g., a
main motion with adhering amendments), or to any consecutive part
of such a series beginning with the immediately pending question.

Limiting debate takes away the fundamental right of all members to
fully discuss a question before the assembly. Thus, it may restrict the
right of the minority to present its positions. Limiting can be done
two ways: 1) reducing the number or length of debate permitted, or 2)
requiring that debate is closed and the question put to a vote at a
specified later time or after debate for a specified length of time.
However, this motion cannot be used to impose an immediate
termination of debate.

It is not permissible to move to limit or extend limits of debate in a
committee meeting.

If a motion to limit or extend limits is proposed while no questior_l is
pending, such a proposal is an incidental motion; however, it requires
a two-thirds vote for adoption as well.

Pertinent Facts. Limiting or extending the limits of debate has these
characteristics:

It may not interrupt a speaker.

A second is required.

It is undebatable.

It is amendable, but amendments are undebatable.
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A two-thirds vote is required. |

Prior to the order being exhausted, it may be reconsidereg
without debate. However, if tbe order has been partially carried
out, only the unexecuted portion (e.g., the remaining time) may
be reconsidered.

Practice. After debate on a motion begins, a member obtains the floor
and states:

President: “What is the next item of business?”

Member: “Mr. / Madam President” or “Mr. / Madam Chajr”
(Recognition)

Member: “Mr. / Madam President, I move to limit debate op
this motion to not more than twenty minutes.”

Member: “Mr. / Madam President, I second the motion”

President: “It has been moved and seconded to limit the debate
on this motion to not more than twenty minutes. This
motion 1s undebatable, is amendable, and requires a
two-thirds vote. Are there any amendments?

President: Those supporting the motion that we limit the debate
on the motion to no more than twenty minutes please
rise.” Then, “Those opposed, please rise. The vote is
68 for and 13 against. There being a two-thirds vote
in favor of the motion to limit debate, the motion
carries; the debate on the main motion is limited to

no more than twenty minutes. The motion is now
open for discussion.”

CHAPTER 27
Subsidiary Motion

Postpone to a Certain Time (Definitely)

Purpose. This motion permits the action on a pending question to be
postponed to 3 spec

] ific day, meeting, or time, or until after a
particular event.
A question may be

‘Nt or because debate has revealed one or more reasons
to delay a decision.

already occurred o order regardless of how much deba

: n the main motion, [t moved after
adoption to close deb . It cannot be

ate on the main question at a definite hour, f
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following passage of a motion to limit the total time allowed for
debate.

This motion’§ application to a maijn motion affects any motions that
may be pending such as a motion to amend, refer, or appeal. If an

undebatable appeal is pending, the main question cannot be
postponed until the appeal is disposed of.

Pertinent Facts.

Postponing to a certain time (definitely) has these
characteristics:

It may not interrupt a speaker.

A second is required.

It is debatable.

It is amendable to time.

A majority vote is required.

The affirmative vote can be reconsidered.

Practice. During discussion on a main motion, a member obtains the
floor and states:

President: “What is the next item of business?”

Member: “Mr. / Madam President” or “Mr. / Madam Chair”

(Recognition)

“Mr. / Madam President, I move to postpone this

motion until the next regular meeting.”

Member:  “Mr. / Madam President, I second the motion.”

President: “It has been moved and seconded to postpone th.e
motion to the next regular meeting. This motion is
debatable, amendable to time only, and requires a
majority vote. It is now open for discussion.”
(Discussion, if any) _

President “Are you ready for the question? Those supporting
the motion to postpone the motion ... to the next

Member:
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) i ’ d, say ‘no.’ Th

ting say ‘aye.’ Those opposed, 1€ ayes
T]ZZ;) iave it, and the motlor_l 1s (is .not) Carried, We
Evill (will not) postpone this motion to ¢

he next
meeting.”

tion to postpone fails, then the chapter would continye to
If the mo

discuss the motion on the floor.
CHAPTER 28
Subsidiary Motion
Postpone Indefinitely

Purpose. To kill the motion on the floor and avoid a direct vote on the
question.

The motion to postpone indefinitely can be applied only to the main
motion: therefore, it can be made when a main motion is immediately
pending.

The motion to postpone indefinitely is the lowest ranking_of the
subsidiary motions; however, it cannot be referred to a committee. If
the main motion to which it applies is referred, the motion ?o
postpone indefinitely is ignored and does not accompany the main
motion to the committee. However, other subsidiary motions can be
applied to the main motion or postpone indefinitely where applicable.

Pertinent Facts. Postponing a motion indefinitely has these
characteristics:

It may not interrupt a speaker,
A second is required.

It is debatable and the debate may go fully into the merits of the
main motion,

It is not amendable,
A majority vote is required.
Only the affirmative vote can be reconsidered.

; N : :ng the
Practice. During discussion on a main motion, a member obtains th
floor and states:

President: “What is the next item of business?”
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Member: “Mr./ Madam President” or “Mr. / Madam Chair”
(Recognition)

Member: “Mr. / Madam President, I move to postpone the
motion ... indefinitely.”

Member:  “Mr./ Madam President, I second the motion.”

President: “It has been moved and seconded to postpone
indefinitely the motion ... It is debatable, not
amendable, and requires a majority vote. The motion
is now open for discussion.”
(Discussion, if any)

President: “Are you ready for the question? Those supporting
the motion to postpone indefinitely the motion ... say
‘aye.” Those opposed, say ‘no.’ The ayes (noes) have
it; the motion carries (fails), and we will (will not)
postpone indefinitely the motion ....”

If the motion to postpone indefinitely fails, the chapter would
continue to discuss the motion on the floor.

Chapter 29
Incidental motion
Object to the Consideration of a Question

Purpose. The purpose of objecting to the consideration of a question
is to enable an assembly to avoid considering an original main motion
when it believes it would be strongly undesirable for the question to
come before the meeting.

While an objection is pending, the main motion may be laid on the
table. If this occurs, the objection is also tabled.

Members are asked to vote for or against consideration of the
question objected to (not for or against sustaining the objection.). So,

those who wish to prevent consideration of the question vote in the
negative.

If an objection to consideration is sustained, the motion is dismissed
for that session and cannot be renewed during the same session
except by unanimous (general) consent or by reconsidering the vote



34

sustaining the objection. However, the same main motjgp
ucceeded session.

Can be
introduced at any s

Pertinent Facts. Objection to the consideration of a question hag theg
. . e
characteristics:

It may interrupt a speaker.

A second is not required.
It is not debatable and not amendable.

A two-thirds vote against consideration sustains the objection,
Recognition is not necessary.

Only the negative vote (sustaining) can be reconsidered.

It may only be presented before any debate or any subsidiary
motion except lay on the table has been stated by the chair.

Practice. After a motion is made and before it is opened to debate, a
member states:

Member: “Mr. / Madam President” or “Mr. / Madam Chair, I
object to the consideration of the question.” '

President: “Object to consideration of the question has been
called. It is undebatable, unamendable, and requires a
two-thirds vote. Those supporting the consideration
of the question please stand.” Then, “Those opposed
to consideration of the question please stand. The
vote is 25 for and 28 against, this not being a two-
thirds negative vote we will consider the question.”

Chapter 30
Incidental Motion

Division of the Question

Purpose. The purpose of a division of the question is to permit a maif
motion or an amendment to be divided into two or more separate
questions.

D1v1si9n of the question assumes that the original motion 15
f:ompnsed of component parts that can stand as separate and distinct
items of business, and that dividing the question is desirable for the
PIROSO of discussion and action. It is preferable to divide a question
immediately following its initial introduction.



Prop
eligible

remaifling motl.Or'l y
ide the original question.

to div
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osals containing parts that. cannot be readily separated are not
for division of a question. For example, if, after separation,
of the subsequent question(s) failed, in effect, leaving the

(s) either irrelevant or illogical, it is not appropriate

Pertinent Facts. Division of the question has these characteristics:

It may not interrupt a speaker.
A second is required.

It is undebatable.

It is amendable.

A majority vote is required.

It cannot be reconsidered.

Practice. A motion is made with two definite parts that can stand alone
independently and, after debate begins, a member obtains the floor

and states:

President:
Member:

Member:

Member:
President:

“What is the next item of business?”
“Mr. / Madam President” or “Mr. / Madam Chair”

(Recognition)

“Mr. / Madam President, I move to divide the motion
into two parts with the first part being ... and the
second part being ....”

“Mr. / Madam President, I second the motion.”

“It has been moved and seconded to divide the
question into two parts with the first part being ... and
the second part being .... This motion is undebatable,
is amendable, and requires a majority vote. Are there
any amendments? Those supporting the motion say
‘aye.” Those opposed, say ‘no.’ The ayes have it, and
the motion carries. We will divide the motion into
two parts. The first motion to be considered is ....”



